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PREAMBLE 
 
This Agreement entered into this 11th day of April 2002, by 
and between the Pittsgrove Township Board of Education, 
hereinafter called the "Board", and the Pittsgrove Township 
Support Staff Association, hereinafter called the 
"Association.” 
 
 
 
 
ARTICLE I 
 
RECOGNITION 
 
A. The Board recognizes the Association as the sole and 

exclusive employee representative for the negotiations 
unit defined as follows: 

 
Included: All custodians, grounds and maintenance 

employees, instructional aides and non-
instructional aides, cafeteria, and school 
building secretarial employees employed by 
the Pittsgrove Township Board of Education. 

 
Excluded: All other employees of the Board, including:  

Central office secretaries, students of the 
Board working in part-time positions, craft 
employees, professional employees, 
confidential employees, managerial 
executives, and supervisors. 

 
B. Definitions Used in This Agreement 
 

1. The term "Board" shall mean the Pittsgrove 
Township Board of Education or its designated 
representatives. 

 
2. The term "Association" shall mean the Pittsgrove 

Township Support Staff Association or its local 
officers. 

 
 3. The term "school" shall mean any work location. 
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4. Singular terms used in this Agreement shall 
include the plural, masculine shall include the 
feminine; the feminine shall include the 
masculine. 

 
 
 
 
 
 
 
 
 
 
 

 
ARTICLE II 
 
NEGOTIATION PROCEDURE 
 
 

A. Representatives of the Board shall meet with 
representatives of the Association at mutually 
agreed times and places to negotiate regarding 
terms and conditions of employment for a successor 
agreement. 

 
B. Negotiations over a successor Agreement shall be 

entered into in accordance with N.J.S.A. 34:13A-1 
et. seq. 

 
C. This Agreement shall not be modified in whole or 

in part by the parties except by written agreement 
in the form of an instrument in writing duly 
executed by both parties. 

 
D. Should it be necessary for an employee to 

participate during working hours in mutually 
scheduled negotiations, he/she shall suffer no 
loss in pay. 

 
 
ARTICLE III 
 
RIGHTS OF THE PARTIES 
 

A. The Board hereby retains and reserves unto itself, 
except as limited by this Agreement, all powers, 
rights, authority, duties, and responsibilities 
conferred upon and vested in it prior to the 
signing of this Agreement by the Laws and 
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Constitution of the State of New Jersey and of the 
United States, including the following rights: 

 
1. To the executive management and 

administrative control of the Pittsgrove 
School district and its properties and 
facilities and the activities of its 
employees; 

 
2. To hire all employees and subject to the 

provisions of law, to determine their 
qualifications and conditions for continued 
employment or assignment and to promote and 
transfer employees; 

 
3. To suspend, demote, discharge or take over 

disciplinary action for good and just cause 
according to law; 

 
4. To relieve employees from duties because of 

insufficient enrollment, or other reason 
deemed appropriate by the Board. 

 
5. To take whatever actions may be necessary to 

carry out the program and objectives of the 
Board in situations of emergency. 

 
6. To determine work schedules and hours, 

duties, responsibilities, and assignments of 
employees. 

 
B. Nothing contained herein shall be construed to deny or 

restrict the Board with respect to its powers, rights, 
authority, duties, and responsibilities under R.S. 18A, 
R.S. 40 or 40A, or any other national, state, county, 
or local laws or ordinance. 

 
C. The Association President or the President's designee 

shall be permitted to visit other school buildings or 
employee work locations on Association business 
provided that both the President (designee) and the 
person(s) to be visited are off duty. There shall be no 
interruption of assigned duties. 

 
D. The Association shall have the privilege of using 

meeting rooms, school facilities and equipment, and 
interschool mail facilities in accordance with Board 
policies and procedures. Permission for usage shall be 
obtained in accordance with Board/Administrative 
policy. 
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E. The Association shall have the right to either place a 
bulletin board or use a portion of a bulletin board in 
each work location for the posting of Association 
notices. The size and location of the bulletin boards 
shall be mutually agreeable. All posted material shall 
bear either the Association's name, logo, or signature. 

 
F. The rights granted herein shall be granted exclusively 

to the Pittsgrove Support Staff Association. 
 
 
 
 
ARTICLE IV 
 
GRIEVANCE PROCEDURE 
 
A. Definition 
 

The term "grievance", as used herein, means any 
controversy arising over the interpretation or 
adherence to the terms and conditions of this Agreement 
and may be raised by any individual included in the 
Recognition Clause or by the Association. It is 
understood that employees shall, during and 
notwithstanding the pendency of any grievance, continue 
to observe all assignments and applicable rules and 
regulations of the Board until such grievance and any 
effect thereof shall have been fully determined. 

 
B. Purpose 
 

1. The purpose of this procedure is to secure, at the 
lowest possible level, an equitable solution to 
the problems which may arise affecting the terms 
and conditions of this Agreement. The parties 
agree that this procedure will be kept informal 
and confidential. 

 
2. Every effort will be made to resolve problems 

informally and nothing herein contained shall be 
construed as limiting the right of any employee 
having a grievance to discuss the matter 
informally with his/her immediate supervisor and 
having the grievance adjusted without resorting to 
the formal grievance procedure. 
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C. Steps of the Grievance Procedure 
 

1. Failure at any step of this procedure to 
communicate the decision on a grievance within the 
specified time limits shall permit the aggrieved 
to proceed to the next step. Failure at any step 
of this procedure to appeal a grievance to the 
next step within the specified time limits shall 
be deemed to the acceptance of the decision at 
that step. 

 
2. All grievances under these steps shall be in 

writing, shall specify the section or article of 
the contract violated, the date or dates of the 
violation, and the relief sought. The number of 
days indicated at each step should be considered 
as a maximum and every effort should be made to 
expedite the process. 

 
3. Working days when used in this Article shall mean 

days on which the Board Office is open for 
business. 

 
4. Either party may request a hearing at any level of 

this procedure. If requested, the hearing shall be 
held within the time limits to respond to the 
grievance at each level. A written response shall 
then be given within five (5) workdays of the 
hearing. 

 
5. Hearings held under this procedure shall be 

scheduled at mutually convenient times. 
 

6. The fact that an employee raises a grievance shall 
not be recorded in the employee's personnel file 
nor shall such a fact be used in any 
recommendations for job placement or promotion. An 
employee shall not be placed in jeopardy or be the 
subject of reprisal or discrimination for having 
followed this grievance procedure. 

7. Time limits set forth herein may be extended by 
written consent of the parties. 

 
8. The foregoing shall be the entire grievance and 

complaint procedure replacing any policy or 
procedure heretofore in effect. 

 
  Step One 
 

a. An aggrieved employee shall institute action 
in writing under the provisions hereof within 
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thirty (30) calendar days of the occurrence 
of the grievance and an earnest effort shall 
be made to settle the differences between the 
aggrieved employee and his immediate 
supervisor. Failure to act within said thirty 
(30) calendar days shall be deemed to 
constitute an abandonment of the grievance. 

 
b. The supervisor shall render a written 

decision within five (5) working days after 
receipt of the grievance. 

 
  Step Two 
 

a. In the event a satisfactory settlement has 
not been reached at Step One, the Association 
may appeal the Step one decision to the 
Superintendent of Schools or his designee 
within five (5) working days following 
receipt of the Step one decision. 

 
b. The Superintendent of Schools or his designee 

shall render a decision in writing within 
five (5) working days from the receipt of the 
grievance or from the date of the hearing. 

 
 Step Three 
 

a. In the event the grievance has not been 
resolved at Step Two, then within five (5) 
working days following the determination of 
the  

 
Superintendent of Schools the matter may be 
submitted by the Association to the Board of 
Education for review. 

 
b. The Board of Education, or a committee 

thereof, shall review the matter and make a 
determination within thirty (30) calendar 
days from the receipt of the grievance. 

 
 Step Four-Arbitration 
 

a. Within five (5) working days after receipt of 
the decision of the Board, the Association 
may submit the grievance to arbitration under 
and in accordance with the rules of the 
American Arbitration Association. 
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b. The arbitrator shall have no power to add to, 
subtract from, disregard, alter or modify any 
of the terms of this contract. In the event a 
grievance, as defined in this procedure, is 
appealed to an arbitrator on which the 
arbitrator has no power to rule the grievance 
shall be referred back to the parties without 
decision or recommendations on its merits. 

 
c. The fact that the parties have considered the 

grievance in the preceding steps of this 
procedure shall not constitute a waiver of 
jurisdictional limitations on the arbitrator. 

 
  d. The decision of the arbitrator shall be 
binding. 
 

e. The unsuccessful party shall pay the 
arbitrator's fee and reasonable expenses. 
Determination of which party is unsuccessful 
shall be at the sole discretion of the 
arbitrator. The arbitrator may also decide at 
his sole discretion, that no single 
unsuccessful party is able to be determined 
and that the parties shall share the costs 
equally. 

 
D. Rights to Representation 
 

1. Any aggrieved person may be represented at Steps 
One and Two of the grievance procedure by himself 
or by a representative of the Association. 

 
2. If the Association is not the chosen 

representative, it shall be notified in advance of 
such meeting and shall have the right to be 
present and state its views in writing. The 
Association shall have the sole right to deter-
mine if unresolved grievances are processed to 
Step Three and beyond. 

 
3. The Board and the Association shall assure the 

individual freedom from restraint, interference, 
coercion, discrimination, or reprisal in respect 
to a personal grievance. 

 
 
 
 
ARTICLE V 
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SEPARABILITY 
 
Should any provision of this Agreement be held or determined 
by any court or agency having jurisdiction, to be invalid, 
only such provisions of this Agreement shall continue to 
remain in effect. 
 
 
 
 
 
ARTICLE VI 
 
SENIORITY/EMPLOYMENT STATUS 
 
A. Seniority is defined as an employee's full-time 

services within his/her department with the Pittsgrove 
Township Board of Education beginning with his/her date 
of employment in that department. Such seniority shall 
accumulate until there is a break in service. 

 
B. A break in continuous service occurs when an employee 

resigns, is discharged, retires or goes on an unpaid 
leave of absence (including maternity/paternity) that 
extends beyond three (3) months. 

 
C. An employee who is rehired after layoff or returns from 

an unpaid leave of absence shall not suffer the loss of 
accumulated seniority and additional seniority shall 
accrue from the date of resumption of service. 

 
D. A seniority list, by classification, shall be given to 

the Association President not later than September of 
each year. 

 
E. All employees shall be considered as probationary 

employees or the first ninety (90) calendar days of 
their employment. Probationary employees may be 
disciplined or terminated at any time during their 
probationary period at the sole discretion of the Board 
without recourse to the provisions of the grievance 
procedure. 

 
F. An employee's status as an employee of the Board shall 

terminate for any of the following reasons: 
 
 1. Resignation or retirement. 
 
 2. Discharge. 
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3. Continuous layoff for a period exceeding the 
duration of the employee's service up to a maximum 
of two (2) years. 

 
 
 
 

4. Failure of laid-off employees to return to work on 
the date specified in any notice of recall, except 
for good cause.  

 
5. Failure to report back to work immediately upon 

the expiration of vacation or leave of absence, 
without a valid reason. 

 
G. All custodial and maintenance employees, initially 

employed in the district after April 1, 1990, shall 
either obtain a Black Seal license within a time period 
determined by the administration of the license test 
four (4) times following the date of hire or be 
terminated. The testing must be available at a location 
normally utilized by Salem County employees. 

 
 
 
ARTICLE VII 
 
LEAVES, HOLIDAYS, VACATIONS 
 
A. Leaves 
 
 1. Sick Leave 
 

a. Employees hired after the first working day 
of their work year shall earn one (1) day of 
sick leave per month of employment for the 
balance of the school year. 

 
b. All employees other than new hires, see 

Section A. above, shall be credited with the 
same number of sick leave days as there are 
months in their work year. These days shall 
be added to the employee's sick leave account 
on the first workday of the employee's work 
year. 

 
 
c. Sick leave pay shall be calculated on the 

basis of the employee's regularly scheduled 
workday. 
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d. Unused sick leave shall accumulate from year 
to year without limitation. 

 
e. Medical certification may be required for 

sick leave claimed in accordance with 
N.J.S.A. 18A:30-4. 

 
f. Sick leave days may be used for medical tests 

and/or examinations when such tests or 
examinations cannot be given other than 
during working hours. In such a case, an 
employee shall provide a note or certificate 
stating that a medical test and/or 
examination was given on the date of the 
absence upon return to work. This does not 
include annual or regular physicals, eye 
examinations, etc. 

 
g. Employees who retire after ten (10) or more 

years of service in the school district and 
who will within three (3) months of 
retirement start receiving monthly pension 
checks from PERS shall receive a retirement 
bonus which shall be computed by multiplying 
one-half of the total number of unused sick 
and personal leave days accumulated by the 
employee times forty dollars ($40.00) per 
day. 

 
 
 

h. Employees who retire after twenty (20) or more 
years of service in the school district and who 
will within three (3) months of retirement start 
receiving monthly pension checks from PERS shall 
receive a retirement bonus which shall be 
computed by multiplying three-fourths of the 
total number of unused sick and personal leave 
days accumulated by the employee times fifty 
dollars ($50.00) per day. 

 
i. Bargaining unit employees will give the Board of 

Education, in writing, three (3) months notice of 
retirement.  (Exceptions will be made in cases of 
approved disability.) 

 
J. A bargaining unit member, with at least 15 years 

of credited service, can convert accumulated sick 
leave to salary up to a maximum of 35 days per 
year at their negotiated per diem rate.  The 
bargaining unit member shall receive one (1) 
day’s salary for every five (5) days converted.  
This option must be exercised by June 1st of the 
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previous year, and the association will provide 
one list for all employees choosing this option. 

 
 2. Bereavement Leave 
 

a. Death in the immediate family entitles an 
employee up to a maximum of four (4) school days 
leave of absence per death without loss of pay. 
"Immediate Family" shall mean an employee's 
spouse, child, grandchild, brother, sister, 
parent or surrogate parent, parent-in-law, and/or 
legal guardian.  Death of a grandparent entitles 
an employee to one (1) day leave of absence. 

 
b. Proof of death may be required. 

 
 3. Personal Leave 
 

a. All 10-month employees shall be entitled to two 
(2) personal leave days per year. All full time, 
12-month employees shall be entitled to three (3) 
personal leave days per year.  Applications for 
personal leave shall be submitted to the 
Superintendent or his designee five (5) days in 
advance. The five (5) day application requirement 
may be waived in cases of extreme emergency for 
which a stated reason must be given and may be 
approved by the Superintendent. Personal days 
will not be granted on days immediately preceding 
or immediately following holidays unless as part 
of a forced vacation and at approval of the 
Superintendent with a satisfactory reason. 

 
b. Unused personal days shall be accumulated from 

year to year without limitation for the sole 
purpose of conversion to a retirement bonus as 
specified in A.1.g. and h. above. 

 
c. In order to accommodate a specific need for 

excused personal time of less than one (1) full 
day, individuals may be granted up to four (4) 
hours flex time within a pay period.  Use must be 
approved in writing in advance by the immediate 
supervisor, and the time must be made up within 
the two-week pay period.  Time may be made up in 
increments of one (1) hour, exclusive of lunch, 
either before or after the regular workday, with 
the immediate supervisor’s approval.  Failure to 
make up the time will result in a deduction in 
pay.  This is not grieveable beyond the 
Superintendent of Schools. 

  
 
 
 

4. Attendance Bonus 
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Employees who do not use any sick or personal days 
during the July I to June 30 or September 1 to 
June 30 work year, will receive a perfect 
attendance bonus of $200. Employees utilizing one 
(1) or two (2) sick and/or personal days, as 
stated above, will receive a bonus of $100.00. 
Personal days used for observance of religious 
holidays requiring abstaining from work will not 
be charged with day(s) of absence for bonus 
purposes only. 
 

 
B. Holidays 
 

Secretarial/clerical and custodial/maintenance 
employees shall be entitled to sixteen (17) paid 
holidays. The holidays shall include: 

 
   New Year's Day   Labor Day 
   Good Friday    Veterans’ Day 
   Memorial Day   Thanksgiving Day (2) 
   July 4th (12 Month Only)  Christmas 
 

(Two days between Christmas & New Year's--Board 
Selection) 
 

Holidays on Saturday/Sunday will be scheduled on a 
weekday. The Board will schedule the remaining holidays 
at the time the calendar is adopted. 
 

 
C. Vacations 
 

1. Twelve (12) month employees shall be entitled to 
paid vacations. Vacation leave shall be earned 
during the year and shall be credited to each 
employee's account as of July 1. 

 
2. Employees hired after July 1 of any year shall 

earn vacation at the rate of one (1) day per full 
month worked up to a maximum of five (5) days per 
year until such time as the employee has completed 
two (2) full years employment. 

 
3. Employees who have completed more than two (2) 

full years of employment shall earn vacations at 
the following rate: 

 
 
    2-3 years  - 10 work days 
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    4 years  - 11 work days 
5 years  - 12 work days 

    6 years  - 13 work days 
    7 years  - 14 work days 
    8 years  - 16 work days 
    12 years  - 18 work days 
    15 years  - 20 work days 
    20 years  - 21 work days 
    25 years  - 22 work days 
 
 
 
 
 
 

4. After the first year of employment, employees who 
resign with at least two (2) weeks advance notice 
will be entitled to vacation pay as follows: 

 
  Months Worked/   X  Annual   =  Vacation 
    12  Vacation Days 
 Entitlement 
 

5. The Board may designate a district-wide summer and 
winter vacation period in the school calendar. 
Summer vacation days shall be designated not later 
than April 30 for the following July and August 
and not later than October 31 for the following 
December through February. Employees whose earned 
vacation days are less than the number of days 
designated by the Board shall have the option of 
either taking the additional time off without pay 
or working provided work is available. Employees 
whose earned vacation days exceed the number of 
designated vacation days shall take the excess 
days in accordance with the pro-visions of Section 
6 below. 

 
6. Provided the Board has not designated district-

wide vacation periods, or when vacation 
entitlement exceeds the designated period, request 
for vacation days shall be submitted at least 
thirty (30) days prior to the requested vacation. 
Vacation schedules shall be subject to the 
approval of the building principal for 
secretarial/clerical employees and the supervisor 
of Buildings and Grounds for custodial/maintenance 
employees. 

 
7. The Pittsgrove Township Board of Education 

believes it is in the best interest of the 
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employees to utilize vacation time as authorized. 
It also recognizes that at certain times this is 
not possible. In keeping with the philosophy, it 
shall be the policy of the Pittsgrove Township 
Board of Education that no employee may hold in 
reserve (banking) more than four (4) weeks 
vacation time. Time in excess of four (4) weeks 
shall be deemed lost. Personnel may elect payment 
in lieu of vacation time reserved and current 
accrued upon termination of employment with 
Pittsgrove Township Schools. 

 
8. Employees who transfer from a ten (10) to a twelve 

(12) month position shall be granted vacation 
entitlement as follows: 

 
  Months Worked /X Annual  = Vacation 
   12   Vacation Days  
 Entitlement 
 
 
ARTICLE VIII 
 
DISCIPLINARY PROCEDURE 

A. Violations of Board policy, rules, or regulations 
shall be cause for disciplinary action as outlined 
below.  Employees shall have the right to dispute 
any charge or alleged violation and may appeal such 
action through the grievance procedure. There shall 
be three (3) separate penalties applied when it is 
necessary to impose disciplinary measures. No 
employee shall be disciplined or reprimanded without 
just cause. 

 
 
 

1. A written reprimand to be placed in the employee's 
personnel file in the case of minor offenses. The 
Board shall furnish the employee with a copy of 
the reprimand. The employee shall be required to 
sign the file copy for the sole purpose of 
acknowledging that he has received his copy. The 
employee shall have the right to submit a written 
response within ten (10) workdays of receipt of 
the evaluation. The written response shall be 
included in the employee's personnel file. 

 
2. Suspension from work without pay for periods 

varying from one (1) to ten (10) days, according 
to the gravity of the offense and the previous 
record of the employee concerned. 
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3. Discharge for good cause. 
 

B. Sections A. 1. and A. 2. above must be bypassed for 
serious infractions, such as, but not limited to, 
theft, fighting, and drinking on the job. 

 
 
ARTICLE IX 
 
EVALUATION 
 
A. Within five (5) days of the evaluation conference, 

employees shall receive signed and dated written copies 
of all performance and/or conduct evaluations. Said 
copy shall be received at least 24 hours prior to the 
conference. The employee shall sign the completed file 
copy of the evaluation for the sole purpose of 
indicating receipt of a copy of the evaluation. Each 
employee shall receive a minimum of one (1) written 
performance evaluation per school year prior to April 
1. 

 
B. The employee shall have the right to submit a written 

response within ten (10) workdays of receipt of the 
evaluation. The written response shall be included in 
the employee's personnel file. 

 
 
 
ARTICLE X 
 
WORK DAY / WORK YEAR 
 
A. Reporting Procedure 
 

All employees will be required to clock-in and clock-
out on a daily basis. The employee shall indicate the 
time of arrival and the time of departure by the method 
prescribed by the Board. 

 
B. Cafeteria Workers 
 

1. The workday for a cafeteria employee shall be 
between four (4) and six (6) consecutive hours and 
include a ten (10) minute break. The cafeteria 
manager shall determine the starting and ending 
times for each employee and the time of the break. 
Cafeteria employees will not have a lunch period. 
Time worked in excess of 
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the regularly scheduled hours shall be compensated 
at the employees' straight time rate up to fourth 
(40) hours per week. All work in excess of forty 
(40) hours per week shall be compensated at the 
overtime rate. 

 
2. The work year for cafeteria workers shall be a 

minimum of one hundred seventy-three (173) days as 
determined by the Board of Education. 

 
3. Service at banquets and other after-hours 

functions shall be voluntary. When there are 
insufficient volunteers, employees shall be 
assigned according to seniority, lowest seniority 
in building first. 

 
4. The workday for a part time employee shall be a 

minimum of four (4) consecutive hours per day. 
 
 

C. Custodial and Maintenance Employees 
 

1. The September 1 through June 30 workday for 
custodial employees shall be eight (8) hours which 
shall include a paid thirty (30) minute lunch 
period. Custodians will be required to remain in 
the building during this paid lunch period. The 
July 1 through August 31 workday for custodial 
employees shall be eight and one-half (8-1/2) 
hours which shall include an unpaid thirty (30) 
minute lunch period. The workday for custodians 
who are required to work the night shift between 
July 1 and August 31 will be eight (8) hours 
including a paid thirty (30) minute lunch during 
which the custodian(s) shall be on call and shall 
remain in the building. 

 
2. The workday for maintenance employees shall be 

eight and one-half (8-1/2) hours which shall 
include an unpaid thirty (30) minute lunch period. 

 
3. The work year for custodial and maintenance 

employees shall be based on two thousand eighty 
(2,080) hours. 

 
4. Employees who are called in to work for 

emergencies after normal working hours shall be 
guaranteed a minimum of three (3) hours pay. On 
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multiple call-ins on the same day, the time must 
have expired to be eligible for a second three (3) 
hour minimum guarantee. 

 
5. When an employee's shift is changed without the 

consent of the employee, the employee shall be 
paid at the overtime rate for the first workday on 
the new shift. 

 
6. When a custodian II is switched to a custodian I 

position on a regular basis by the Board of 
Education, the appropriate day custodian I pay 
will automatically follow. If the employee is 
switched back to custodian II by the Board of 
Education, the employee's salary reverts to the 
custodian II salary. 

 
 
 
 
 
 
 
D. Secretarial and Clerical Employees 
 

1. The workday for secretarial and clerical staff 
shall be seven and one-half (7-1/2) hours which 
excludes an unpaid thirty (30) minute lunch 
period. 

 
2. The work year for twelve (12) month secretarial 

and clerical employees shall be based on one 
thousand nine hundred fifty (1,950) hours. 

 
3. The work year for ten (10) month secretarial and 

clerical employees shall be based on one thousand 
six hundred twenty-five (1,625) hours commencing 
September 1 and ending June 30. 

 
E. Instructional Aides/Non-Instructional Aides 
 

1. The workday for aides shall be determined by the 
building principal. When the workday exceeds six 
(6) hours, the aide shall be entitled to an unpaid 
lunch break of either thirty (30) minutes or equal 
in length to the student lunch period. 

 
2. The workday for instructional aides shall be the 

same length as the teacher workday in their 
respective buildings. Instructional aides shall 
have a duty-free lunch period of at least the same 
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length of time as the students in their respective 
buildings. 

 
3. The work year for all aides shall be one hundred 

eighty (180) days as determined by the Board. Any 
additional days will be paid at the individual's 
per them rate. 

 
4. A non-instructional aide shall be defined as an 

aide not participating in a teaching situation. 
 

5. Non-instructional aides initially employed after 
July 1, 1993, will be paid on an hourly basis at a 
rate that is 75% of the base rates. The 
pensionable stipends do not apply. 

 
F. The hours of work for employees shall be 

determined by the Board within the limitations set 
above. An employee's workday shall consist of 
consecutive hours except for lunch. The workweek 
shall be scheduled on the basis of five (5) 
consecutive days. 

 
G. Overtime 
 

1. Employees shall be paid one and one-half (1-1/2) 
times their regular hourly rate of pay for all 
work in excess of forty (40) hours per week. Paid 
holidays shall count as days worked in the 
computation of the forty (40) hours. Employees 
may, with the consent of the administrator, elect 
compensatory time in lieu of pay for overtime 
worked. The compensatory time shall be at the time 
and one-half (1 1/2) rate. The employee shall 
state his/her request for compensatory time at the 
time that the overtime is offered. Request for 
compensatory time must be submitted to the 
immediate supervisor for prior approval. For 
secretary/clerical/aide employees, it shall be the 
building principal and for 
custodial/maintenance/cafeteria employees it shall 
be the supervisor of buildings and grounds. 

 
 
2. When there are insufficient volunteers in 

classifications other than custodial for overtime 
work, the overtime will be assigned on a seniority 
basis by classification within the building where 
the overtime is required. A rotational roster for 
involuntary overtime assignments shall be 
maintained, by building with the least senior 
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employee, by classification, being placed first on 
the roster. 

 
3. Custodial overtime shall be assigned in accordance 

with a building seniority roster starting with the 
most senior employee in each building. A refusal 
of overtime counts as a turn on the roster. When 
all custodians in the building refuse overtime, 
the overtime will be assigned to the employee who 
first refused the overtime. 

 
H. In-Service Training 
 

All 10 and 12 month employees may be required to 
attend up to twelve (12) hours of in-service 
training per contract year outside of the regular 
contract day.  Such in-service training shall be 
limited to a maximum of one  (1 ) time per month 
for two (2) hours per day for 10 and 12 month 
employees; two (2) six (6) hour days for 180 day / 
or less employees. The employees shall be given at 
least fourteen (14) days notice of the in-service 
training time. 

 
 
 
ARTICLE XI 
 
NONDISCRIMINATION 
 
There shall be no discrimination by the Board or the Union 
against any employee on the basis of race, color, creed, 
sex, age, national origin, religious or political 
affiliation. 
 
 
ARTICLE XII 
 
INSURANCE BENEFITS 
 
A. During the term of this contract, the Board will pay 

the premium for medical, surgical, out-patient, and 
major medical insurance for all employees who are 
regularly scheduled to work twenty-five (25) or more 
hours per week, and for eligible employee dependents. 

 
B. For each employee who remains in employ of the Board 

for the full school year, the Board shall make payment 
of insurance premiums to provide insurance coverage for 
the full twelve (12) month period commencing September 
1 and ending August 31. When necessary, payment of 
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premiums on behalf of the employee shall be made 
retroactively or prospectively to assure uninterrupted 
participation and coverage. 

 
 
 
 
 
 
C.   

1. The Board shall provide dental and prescription 
insurance programs including full-family coverage 
where appropriate. The dental insurance shall be 
the plan in effect during the 2001-2002 school 
year or its equivalent. The prescription insurance 
co-payment shall be as follows: 

 
YEAR NAME BRAND GENERIC 
2002-2003 $15 $0 
2003-2004 $20 $0 
 
For 2004-2005 the prescription card will only be 
available under the POS Plan with 90/10 co-pay 
option.  Employees with traditional medical 
coverage will have to submit prescription for 
reimbursement (80/20), after deductible is met, 
through their major medical plan.  
 
There will be no employee responsibility for 
payment should the cost rise above the cap for the 
duration of this contract. 

 
2. The Board's annual cost for enrolling an employee 

in the dependent coverage programs for both dental 
and prescription insurance shall not be capped for 
the life of this contract. 

 
3. The association and the business office agree to 

sponsor an annual seminar to educate bargaining 
unit members on the method of cost containment for 
prescription use.a 

 
D. Bargaining unit employees covered by this Contract who 

have a bargaining unit member spouse will withdraw from 
medical, dental, and prescription insurance programs.  
The withdrawal will remain in effect for as long as the 
spouse remains enrolled in a dependent coverage plan or 
until the employee’s twenty-fourth (24) year in the 
pension fund, at which time the Board will pay the 
premiums for both spouses.  In the event of a life-
change situation (i.e.:  spouse’s death, divorce, 
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spouse’s resignation) the uncovered spouse shall 
immediately be enrolled in the district health plan at 
the Board’s cost. 

 
E. New hires will receive single coverage and pay the 

following co-pay for their family for the first three 
years of employment with the district. The employee 
will receive full family benefits after three years of 
employment with the district. If hired at: 

 
65% of salary for the position - 10% co-
pay 
70% of salary for the position - 15% co-
pay   
75% of salary for the position - 20% co-

pay 
  80% of the salary for the position - 25% co-
pay 
  85% of the salary for the position  - 30%
 co-pay 
  90% of the salary for the position - 35% co-
pay 
  95% of the salary for the position  - 40%
 co-pay 
  100% of the salary for the position- 50% co-
pay 
 

The percent of co-pay that the new employee will pay 
will remain the same for the three years it is paid. 

 
 All new hires are placed in the POS program. 
 
 Health insurance $200/$400 and $3000 threshold. 
 
F. Employees who are regularly scheduled to work at least 

twenty-five (25) hours per week will become eligible 
for insurance benefits at the completion of their 
probationary period in accordance with the provisions 
of the master contract with each insurance carrier. 
Cafeteria employees who were employed during the 1989-
1990 school year and who received insurance benefits 
during the 1989-1990 school year will continue to 
receive insurance benefits for the duration of their 
employment in the district. 

 
G. Prescription, admission testing and continued stay 

review shall be mandatory. 
 
H. Long Term Disability Insurance 
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1. If disability coverage is ever provided to the PEA 
teaching staff through their contract, it will 
automatically be extended to the support staff 
members. 

 
2. The Board of Education will contribute $200 for 

any full time employee ($100 for a part-time 
employee) who enrolls in a Washington National or 
like disability program. (This benefit will end if 
disability coverage is provided by the district in 
the future. 

 
 
ARTICLE XIII 
 
CLOTHING / HAZARDS 
 
A. Employees shall not be required to work under unsafe or 

hazardous conditions as determined by the building 
principal or supervisor.  Disputes shall be subject to 
the grievance procedure. 

 
B. The Board will provide foul weather gear for employees 

who are required to work in inclement weather. 
 
C. Custodial/Maintenance Uniforms 
 

1. Each custodial/maintenance employee shall receive 
uniforms consisting of: 

 
  a. Three (3) pants 
  b. Two (2) summer shirts 
  c. Two (2) long-sleeve shirts. 
 
 2. The employee shall be responsible for cleaning and 
maintaining    uniforms. 
 
 3. Unusable garments shall be turned in for 
replacement. 
 
 4. One (1) pair of safety shoes per year. 
 
 
 
 
 
 
 
ARTICLE XIV 
 
INFORMATION PACKET 
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An information packet shall be compiled and presented to 
each employee providing information on all employee benefits 
including pension, insurance, and any other benefit to which 
the employee is entitled. New employees will receive the 
information packet within thirty (30) days of hire. 
 
 
ARTICLE XV 
 
POSTING 
 
A. Notice of vacant positions that the Board intends to 

fill and new positions shall be prepared as soon as 
these are known and copies given to the Association 
President for posting on the Association bulletin 
boards. This will occur no later than one (1) week 
prior to the closing date for submitting applications. 
Each notice shall clearly state qualifications, duties, 
and salary. Notices of vacant and new positions shall 
be posted at all work locations. 

 
B. The right to apply and compete for all positions shall 

be open to all employees who meet the qualifications 
and requirements for the position. 

 
 
ARTICLE XVI 
 
WORK RULES 
 
A. The Board may adopt and post or otherwise disseminate 

such rules and regulations, as it may desire, provided 
that the same are not contrary to this Agreement. 

 
B. All custodial and maintenance employees shall be 

required to hold a Black Seal License. The Board shall 
pay the cost of the licensing course:  straight-time 
wages for actual course hours or conduct the course 
during duty hours with no loss of pay; pay mileage when 
the course is offered outside the district. 

 
C. Those custodial and maintenance employees who are 

required by the Board of Education to hold a pesticide 
license/certificate, or asbestos removal certificate 
shall receive a stipend of $250.00 per certificate 
held. 

 
 
ARTICLE XVII 
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DEDUCTIONS FROM WAGES 
 
A.   

1. The Board agrees to deduct from the wages of its 
employees dues for the Pittsgrove Township Support 
Staff Association, the New Jersey Education 
Association or the National Education Association, 
or any one or any combination of such associations 
as said employees individually and voluntarily 
authorize the Board to  

 
 
 

 deduct.  Such deductions shall be made in 
compliance with Chapter  
310, Public Laws 1967 (N.J.S.A. 52:14-15.9e) and 
under rules established by the State Department of 
Education. Said monies together with records of 
any corrections shall be transmitted to the 
Treasurer of the Pittsgrove Township Support Staff 
Association by the 15th of each month following 
the monthly pay period in which deductions were 
made. The Association treasurer shall disburse 
such monies to the appropriate association or 
associations. 

 
2. Each of the associations named above shall certify 

to the Board, in writing, the current rate of its 
membership dues. Any association which shall 
change the rate of its membership dues shall give 
the Board written notice prior to the effective 
date of such change. 

 
 3. Discontinuance of such deductions shall be 
provided by law. 
 
B. The Board agrees to deduct from employees, wages money 

for Washington National income Protection insurance as 
said employee individually and voluntarily authorizes 
the Board to deduct and to transmit the monies promptly 
to such insurance company. Discontinuance of such 
deductions shall be as provided by law. 

 
C. Representation Fee 
 

1. The Association shall, on or before September 30, 
deliver to the Board a written statement 
containing the following: 

 
a. A statement that the Association has 

determined the amount of representation fee 
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in accordance with the formulated 
requirements of N.J.S.A. 34:13A-5.4. 

 
b. A statement that the Association has 

established a "demand and return system" in 
accordance with the requirement of N.J.S.A. 
34:13A-5.4. 

 
c. A statement establishing the amount of yearly 

representation fees to be deducted from the 
salaries of each nonmember. Such 
representation fee shall be eighty-five 
percent (85%) of the regular membership dues, 
fees, and assessments. 

 
d. A list of all employees who have failed to 

arrange for and become members of the 
Association and a request that the 
representation fee of such nonmember by 
deducted in accordance with the Agreement. 

 
2. Beginning with the first full day period in 

November, the Board will commence deductions from 
salaries of such nonmembers as defined in 
subsection 1. a. above in accordance with section 
3. below of the full amount of the representation 
fee and will promptly transmit the amount so 
deducted to the Association. 

 
 
 
 
 
 

3. Payroll Deduction Schedule 
 

The Board will deduct the representation fee in 
equal installments, as nearly as possible, from 
the paychecks paid to each employee on the 
aforesaid list, during the remainder of the 
membership year in question. The deductions will 
begin with the first paychecks: 

 
  a. In November; or 
 

b. Ninety (90) days after the employee begins 
his/her employment in a bargaining unit 
position, unless the employee previously 
served in a bargaining unit position or was 
on lay-off, in which event the deductions 
will begin with the first paycheck paid ten 
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(10) days after the resumption of the 
employee's employment in a bargaining unit 
position, whichever is later. The mechanics 
for deduction of representation fees and the 
transmission of such fees due to the 
Association, as nearly as possible, shall be 
the same as those used for the deduction of 
regular membership to the Association. 

 
4. On or about the last day of each month, beginning 

with the month this Agreement becomes effective, 
the Board will submit to the Association, a list 
of all employees who began their employment in a 
bargaining unit position during the preceding 
thirty (30) day period. The list will include 
names, job titles, and date of employment for all 
such employees. 

 
5. The Association hereby agrees to indemnify, 

defend, and save harmless the Board from an claim, 
suit, or action of any nature whatsoever which may 
be brought at law or equity, or before any 
administrative agency with regard to or arising 
from the deduction from the salaries of any 
employee of any sum of money as representation fee 
under the pro-visions of this Agreement provided 
the Board has fully complied with the requirements 
contained herein. In addition, the Board shall be 
required to make available any and all public 
records necessary for such defense. 

 
D. Employees will be permitted to authorize payroll 

deductions for contributions to a tax-sheltered annuity 
plan(s) and the local teachers, federal credit union. 
The authorization for a payroll deduction either in a 
tax-sheltered annuity plan or the local teachers, 
federal credit union must be submitted to the Board 
Secretary on or before the last workday of the month as 
specified below. The employee shall specify the amount 
of the deduction (in dollars). The employees may modify 
payroll deductions between September 15 to 30 and 
between January 15 to 30 only. The amount of the 
deduction will not be subject to change at any other 
time. 

 
E. The Board will contribute $100 to each full-time, 

twelve-month bargaining unit member’s tax-sheltered 
annuity fund by September 30th of each contract year. 
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F. New employees hired after July 1, 2002 will be paid 
through direct deposit.  All existing employees may 
choose either option of payment. 

 
 
 
 
 
 
ARTICLE XVIII 
 
EMPLOYEE EDUCATION 
 
A. The Board will pay the full cost of tuition and fees 

incurred in connection with any courses, workshops, 
seminars, or in-service training which an employee is 
required by the Superintendent to take. If the employee 
withdraws or fails the course, workshop, etc., the 
employee will be required to reimburse the Board for 
any tuition and fees incurred. 

 
B. Employees who voluntarily and successfully completes a 

course(s) that is directly related to their duties, 
provided the course(s) has been approved in advance by 
the Superintendent, shall be eligible to receive 
reimbursement for the cost of tuition. Tuition 
reimbursement shall be limited to six (6) credits per 
employee per year at a maximum per credit cost for 
undergraduate courses at the New Jersey State Colleges. 
The Board's total expenditure shall not exceed $3,000 
per year. 

 
 
 
 
ARTICLE XIX 
 
NEW EMPLOYEES 
 
New aides, clerical, cafeteria and custodial, secretarial 
I/II and maintenance I/II employees will be hired at a rate 
no less than sixty-five percent (65%) of the regular salary 
of the respective category at the time of hire. Said 
employee will be brought up to the regular salary upon 
completion of seven (7) years of employment. Such employees 
will be upgraded over a period of seven (7) years by the 
following steps: 
 
 
   1st year  -  65% of regular salary for the 
position  
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   2nd year -  70% of regular salary for the 
position  
   3rd year -  75% of regular salary for the 
position  
   4th year  -  80% of regular salary for the 
position  
   5th year  -  85% of regular salary for the 
position  
   6th year  -  90% of regular salary for the 
position 
   7th year  -  95% of regular salary for the 
position 
   8th year  -  100% of regular salary for the 
position  
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ARTICLE XX 
 
SALARIES 
    
�      
CATEGORY   2002-2003 2003-2004 2004-2005  
 
       (3.70%)   (3.75%)   (3.75%) 
SECRETARIES      
 
Secretary I - 12 mos.  $41,086 $42,471 $43,856  
Secretary I - 10 mos.  $34,239 $35,392 $36,546  
Secretary II - 12 mos. $36,933 $38,318 $39,702  
 
 
         
CLERKS         
 
Clerk I - 12 mos.  $35,490 $36,874 $38,240  
Clerk I - 10 mos.  $29,575 $30,729 $31,866  
Clerk II - 10 mos.  $24,992 $26,016 $27,300  
Clerk(Part Time)  12.33 hr. 12.79 hr. 13.27 hr.  
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AIDES       
 
Instructional   $14.92 hr.$15.48 hr.$16.06 hr. 
Non-Instructional      75% 0f Instructional Aide Rate         
    
Computer   $12.48 hr.$12.95 hr.$13.43 hr. 
 
 
         
MAINTENANCE         
 
Maintenance I  $50,773 $52,541 $54,371  
Maintenance II  $45,011 46696  $48,526  
 
  
        
CUSTODIAL         
 
Custodian I   $39,270 $40,685 $42,162  
Custodian II - 12 mos. $37,232 $38,626 $40,102  
Custodian II - 10 mos. $31,020 $32,181  $33,412  
Part Time   15.47  $16.05  $16.65  
 
 
       
FOOD SERVICE       
 
Full Time   13.65 hr. 13.65 hr. 13.65 hr.  
       (+400 longevity) (+600 longevity) (+800 
longevity)  
Part Time   $9.25 hr. $9.50 hr. $9.75 hr. 
    

Food Service Leaders get additional $.35 per 
hour        
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ARTICLE XXI 
 
DURATION 
 
 
A. This Agreement shall be in force and effect as of the 

1st day of July 2002, and shall remain in effect until 
June 30, 2005, at which time it shall expire. 

 
B. IN WITNESS WHEREOF, the parties hereto have hereunto 

set their hands and seals this 11th day of April 2002. 
 
 
 

PITTSGROVE TOWNSHIP   PITTSGROVE TOWNSHIP 
SUPPORT STAFF ASSOCIATION BOARD OF EDUCATION 

 
 
 
 
  

President:  ____________________  President:  
____________________    
 
 
 
 

Secretary:  ____________________ Secretary:  
____________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


